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A) 261 Azadi Street
Meshad
July 20, 1984
B) 261 Azadi Street
Meshad, Iran
July 20, 1984
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Dear Mary,

Dear Mrs. Jones,
Dear Professor Smith,
Dear Uncle Reza,

S5 L Ol puwl 19 9 0SS oslesiw! (Gugy goe oy Wio)has) 51 Olisgs 595 Ulaigliugs Sl bl
:Jlo (oS

Puygis 99 gud
Dear Cousin Parviz,
g gl
Dear Parviz,
1Jlbo famngin | (sdaold asd 0SS S5 1) oz S¢S powl oo, S Aol )y tauss
Ve
Dear Mrs. Joan Jones,

Dear Mrs. Jones,

(body) ol cound3_
Baeags v s Hekhie 9 adlgRae aS 1) S Ll s feowl Lisl in ailod g3l 55 cwonwd ol

ao® S,S Az 9¢sduol ot aoaso Joli Giuse ol

(closing)olLL4

S 8> Sliwe yips plaS aSiul s . bows aS 5l 59>9 aol @ wsls VL sl wlizo Sld Jow
.J*.LS._S\.OVB—JHbﬂ%bobyw)»élgw)qumbgil._:gf.LiSQ\.on.u.obLo_».b

9.0 awliS S 31,5 9 3590 aiig S)p B> U b beas B,> oulsl aS ol asls ,bls a
:Jlo

Sincerely yours,
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Yours sincerely,
Yours truly,
Affectionately,
Love,

Your friend,
Yours ever,

Yours,

(signature)lasl5_

als; 9 JgS u9tlelS @igS zud Vliow! I 3 30l 0LsL bol fawy Lasl 9 ducwugiu |, Olisgs puwl ,51 s

i sl

((headingulgic1_

D58 s Ll adass Sy 3Tl 55 93,8 e LS bl K s 58 53] ) oSl 59 55

PSS o LS S Lk 5590 59, pwl 5l am Jaad aSll sz o)l SHISS alnds S ud Gu,l 3,90 5o

251 Azadi St.,
Meshad,
Iran.

July 20th, 1984

:Jlwo

O Ainigi | sae founigi p&id )5 39, (sw S ole Sla g, wals Vi Sl aS slacl (swolod a>gs
1o sguiimo adlol ol ,51 @y Lith

6th = sixth

iid susiowo 03cl8 ol 5131 9239229219392 9 1 slacl bl
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Rd = road

Sq = square
Ave = avenue
St = street

Pl = place

1st

2nd

3rd

21st

22nd

23rd

31st

139 (s Uinigd iy dlacl whgar aiued gyl ewndSil Sla 0,9 >

teowl ;5 Hbd U cubg Wako wygas | 1 Ol Ulgi s aS Jlw Sl olo

Jan, Feb, Aug, Sept, Oct, Nov, Dec.

13,5 Wao 55,8 A Olgi (o pd 1) 505 wlodS Guizod

g (wou gl aeo gy lane g drive sl ol

(salutation) el il sIsl2_

a=s Sl 0,8 5 aS iyl 9 5,15 3929 (S0l 9 Sl 038 G Wolts S hadd cowd ol 5>
1l £pu)liS oo abais wlolS ¢l 5l as sowndSl 0,9 55 Lol pusliS s adais mrs g mr wlods 5l

S0l o, 9Mr.,
g_S\-A-I-LI.ngI p_,SMI‘,
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(body) slol ¢ie3_

3,105 3829 LraudSil 9 ulSurol )9 G sIgles Eud Coawd ol 5>

(closing)ulLL4

ol Ol ulSar0l 38 51 55 oy (i sawnndSSl 59 55 Coad il

(signature)lasl5_

o] UL.u.\SJ M&lgwlﬂ;p|pp SD)EJDMC)._J_I

s S el () whol Gaio

(introduction) xaoisox

Blail S b 2y Clo> oapw; Lgiiws 4 aS a0l Sy 4 wlgs aS o)1y (S ¢ Aol Aosio Gus 5>
aiwls aol Gicwgs 5l (wols WBAd Sy 9 diwd Siux Jlod b g 0uS zuymin csewS Sy sl |

Wl lg> 0nuw; Ugiiws @ aS Sl aol a4y Llgy aS (sidgl)

I was very happy when i received your letter yesterday.
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I am sorry it has taken me so long to answer your last letter but i have had so much work that i
could not find a chance until today to write.

iJlio S0 9igl S Sy @ s> o aS oslisl Sl S, aS sadg (2

I'm writing to tell you the joyful news that my sister has just had a baby boy.

1o £003,5 Lo Sz S Jis 9 au,ls wols Was K aol iy 5l wligl Luass (3

Excuse me for having to write about such a matter but i need money desperately to pay for my
college tuition this semester.

(purpose) xipx

S w0 Ol Wb g | 93933565 s Loy canoand ol 3 fiwlons S @0l canonsd o yiog

Al uloles aol onuiles 51 Ly Spus S Moo o L V>

£9:090 b 9 Al bgiyo od @ 331 9 Al awls plreil s s aS 3131 aS S asgs
Aol anl lgxod aol

(conclusion)s .8 a=.i3)

aol Ll 5l oaiilgs U 1S Lsw plos Wlsgoe 5 wgs Slags,l g whle b ) aol 31,5 Veoso
Jlo fannl acwly Guss pwlbuwe|

I hope you will be able to find a new job soon.

I hope your next letter will bear better news than your last one.

I am looking forward to hearing from you soon.
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b 390 Aol Sl puy w0 aS ibhle g WladS puil acils agi WU puwgi o Wl aSuilo;
o> Ol Gitwgs 5l Wad 9 cowl (suwS ax s> e |) ol aS b B)b il 9 il wowlino

Aagi (S0 Aw o ydo Sy aS Sl ael U auang (s 0b)sly 9 500 @y aS Sl aol uigs Suew Mo
1Jlio femwl wylasio plasS o Oly b 1S w0 9,9

1)

Dear johny,

Today i goofed. On the way to school in the old buggy, i ran a stop sign.....
Love,

Bob

2)

Dear dad,

I will need 20$ to pay the fine, dad. If you will send me a check, i will do some work at home
during vacation in order to repay you......

Your son,

Bob

3)

Dear dean alter:

In compliance with regulation TT421 a of the rules governing student behavior, i submit the
following report of my traffic infraction.A traffic officer stopped me, reprimanded me, and
issued me citation T.T 69124, which will require my presence in traffic court.....

Respectfully,

Bob c. Smith

ol L aS aiuigs iydly @ 1) aoli oul bob wgs cawl souwy e (sdus Jlio oyl duin (s aS glailod
oslaiwl buggy ¢ goofed siile Sl diliole lodS 5l Gaod Sly (S o Cowows 9 i) pulusl
S s
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i P g9 0l Aiiigs (s, o pguw Jlio

20U &8y Lrizod feiwd b vl o) 9 wle) 4 pul by cowl Wsl> S 5l v, Gl S Sy ve
g 031> pusgi Sy Jlocl igl2d Vg JolS g cowd

o> 03laiwl 9 v, SWolicwl 0anin osliwl (aungi aoMs ¢ ailwle = 9 w,lie @S zua
wowl ppo Hlowy WMo ooy Hlislw tS)._S )lS._JgtS)L'lquajJ

o) Sl aol
iy T N

iioaud Sl aslSo uliwes U Aol fuudws S aol $SuHw Sld aol S Sla aol e aoliuges
Ao adlgs 0l puogi 1) plasS ,a iy @ as

aolige>
S (s ey il A id) Agi > fawerE G Sy W ) Lo aS sl o S (uld aol
D (o) i 9 oy E95 95 50 D Al ggi ol
FWINE k> A weed Mo Mgl (swo Uiy waosd ULS Sl a8, Sy, el swouw, Sl aoliuges
Mr. And Mrs. D. A. King
Wish to announce
The marriage of their daughter
Janet Linda King
To
Keith Muellen Johnstone
On
Wednesday, july 18, 1984
At

The church of the virgin mary
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581 sansome street

San francisco

Reception: 5 p.m. At the home of Mr. And Mrs. Warner Johnstone
329 sutter lane

San francisco

Dinner.

R.S.V.P.

w55 ilo pyl 03,5 Jgd |, 1 Ol waes aS pugs 9 pudd Cls> pudles (o aol ol 4 aSiile;
y-VOWEL.Y

Miss Fereshteh Parvaresh
Gladly accepts

Your invitation to

Your wedding reception

To dine with you

On wednesday, july 18, 1984,
At 5 o'clock.

473 powell street

San Francisco

oS (o Joe 5 aile fanS 5, 1, W Ol wges (swow, 9 lbdge pudlszy S| rizxes

Miss Fereshteh Parvaresh
Regrets that, owing to

A previous engagement, she
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Can not accept your kind invitation
To a wedding reception

On wednesday, july 18, 1984,

At 5 o'clock.

473 Powell Street

San Francisco

2wilgi sy SRl 5l Wi aigs (swo iiogi (sJoomo Sld aol aiile (swow) e Sla aoliges
1S o leswl

Could you come and have dinner with us on thursday?
Could you come to the theatre with us next month?

We are having a party next month to celebrate my birthday. I should be delighted if you could
come.

13,5 oslaiwl ,j Sla wiges 5l Vlgi (s o Sai ga> Sly Aol ,31 )

Please try to come.

I do hope you can come.

We are very much looking forward to seeing you.

Wio s wla) 5l W 50 el asles i aS (Jloas] WMSLie @ 0,Lil uizosd:
We expect the party to finish early, so you won't miss your train.

Of course, we can take you back home in the car afterwards, so don't worry about missing the
last bus.

i SlD asl

11

www.motarjemi89pnu.blogfa.com



b 9 0o av,e bo 4 aS g yw Sk fowid)S aS Sl wad S5l U puangi (s aol bo wligl a8
oS S ful 03,5 Slgs Ulogo bo 5l aS suluusS

oo E (sdas thanks aS 4uS asgi (590 (s g9, thank you for., w,le b d aol ¢l el
oo Jgad LB b of 5l eslaiwl sJS ek 9 cawl

15,8 oslaiwl ,u5 Sl aiges 5l Olgi (s S S Aol uuigs Sl

Thank you for your interesting letter which arrived yesterday.
I was very happy to get your letter which i received today.

I was very glad to receive your letter yesterday and learn that you have found a job.

Thank you so much for the book which came this morning.

Your very generous gift arrived this morning. Thank you very much.

5ai 03liw,d |y auad aS (suwS whl b auud 3,00 55 wy,yei diibe ,505 ala> 95 (6Sy 0,S Wlol Guizod
iJlio fecwl o3V aol sl

The camera is very beautiful.

A microscope was just what i wanted.

S 2l abls b @ s 1S axgi ;5 Sl Uges 4 wloas wSl)s Ll @ )Seis Aol iigs 3,90 53
9 (o 03l (13(ing 1m0 ol 5| 16 4l g5 ool 3

Thank you for giving me a ride to the airport last night.
Thank you for giving such an interesting talk to our faculty last monday.

Thank you for helping me to get my luggage to the station last week.

12
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1Jlio 0SS Sl i csvoaw, ek 1l 05,5 wdl)s aS Sl osg wloas Sl U adlezy cowl Sow

I should like to thank you most sincerely for looking after my mother when she was ill. It was
really extremely thoughtful of you.

i S @b b ol Sy 13U Ol 5l s tasgs (oS Ologe looss @S (sudy aS Caomil 3 powy Lyl 5>
:Jlo g

Thank you so much for the very kind hospitality you extended to us last week. It was very
generous and helpful of you to be so considerate towards us. We are sorry if we caused you
any trouble , but we can not express to you how much we appreciated your warm hospitality to
us.

Juass aslsl Sl 2,5 S olSuiuils ,> Guwdy wawlss 3 S asl

B Aol Aol

29 A>gio S Caanisl Lot (slol Bad dangi (s ol8iuls Livjeel o,l.fl oty 4 ol S as \_5\;..9%
Cowle® s 038 Gumw 2590 byl a>lg ,31 9 @ b spicws oBiils Of @y 39,9 Sk bylyis a>lg Ul

Syimitw Wlds> L as 58 (s sw gwogi Ul wMuazi g Ulisgs 5,90 ;5 lowi Veomo adgl aol s
g (s Axlgo JSuie U ieS o 9 wowl jips 3uds uogs

oad 5l Sl Sl e 9 wlile @ 9 cuwl LS wdg Kol Sle oBliuils cawls>)s 0,9 JuoSi

9 1S (w0 Jgid 1) oo ol unls ol aS auguis oiedae b Jsl tewlys)s 0,9 03,5 5 5l Jud culply
..L.aub._;\.obb).ubto_w)b.vb)g.ow)

1ol Ly Wges duile Ailgi (swo adgl aol

295 Azadi Street

Meshad, Iran
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November 10, 1985
Registrar

Stanford Medical School
Stanford University
Stanford, CA 39108
U.S.A

Dear Sir:

In june, 1984, i received my B.S. degree in microbiology from Tehran University, Tehran, Iran. I
was the second-best student in my class with an average of 3.89. I like to continue my training
in the field of medicine at a well-known medical school abroad such as Stanford.

I am presently single. I can support myself financially for all of my medical training. I have
three older brothers in the united states who have agreed to support me until i receive my M.D.

If you believe that i can study at the stanford university Medical School, i would appreciate it if
you could send me the appropriate application forms. I like to enter medical school in
September, 1986.

Very truly yours,
Signature

Parviz Mehdizadeh

olSiwils > Jaasw Caawles)s o9

iid Sk Oz Shls 9 0z Hbow S0l Sla oiuils Shy W )9 95 ool
S b 1) 55 S al>se Grdiz 59 O35S 5 Shy b uoliie

J9U Ogojl 5> wS i

abogi o o il @ Al (s8y20 Sy S Api Sl Byee S @ Wl iy

o> CoMw bl I sSowyy anal

Siles (o pwys Busol 5 aSuiloj U puizo (sdlo guio cinils
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Department of foreign languages
College of arts and

Sciences

Shiraz university

Shiraz, iran

February 5, 1975

To whom it may concern:

I wish to record my steem for Mr. Hossein Moridi, who studied with me here as a graduate
student. I found him mature in judgement and possessed of experienced and astute critical
faculties. He is intelligent and clear headed in thought and he willingly volunteers his
judgements but in a gentle and modest tone. As a writer and speaker, he is articulate, lucid,
and coherent, and shows a talent for original analysis. He possesses a sustained and wide
interest in literature and is an energetic and careful student. His personal qualities include
genuine warmth and kindness, candor, sensitivity, and good humor. He is among the most
capable and deserving graduate students i have known in the english department during my
four years at this university.

Yours sincerely,
Signature
Julian gitzen

Professor of english
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:Jlwo ¢auS oslaiwl congratulations awlsS | loi> aol uuigs 83950
Congratulations!
Warmest congratulations!
My warmest congratulations!
Heartiest congratulations!

My heartiest congratulations!

Please accept my heartiest congratulations!

i wowlio pd o5 Sd Aigos Guizod

So you got through with your examination! Congratulation!

Congratulation on receiving your Ph. D.!

1280 Sopai 05 Wges diile S glos;l 395 @ wwl )8 aS 550 K ilsi o Lo

My warmest congratulations on your forthcoming marriage!

W 1y 550 9ol A4S il Slizo 4 @90 O > s A0sSs Sops gy ol W U5 S 4 2lg os Lo Lol
oS o Sy ol A cusidge ol bl @ 9wl 03,91 Six

ool anwls [ 1 ouyips S5l ol Sy g oS SoS ) S aig 5l pwilei s Ol Sl @
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Please accept my best wishes on your forthcoming marriage.

19,8 SwS Ulgi (s 505 Uigos 5l Suw Sl aol @ wsls Fowly sl

It was very kind of you to send me good wishes.

I shall keep in touch with you, and promise to write a longer letter when i get settled in at
college.

i S AU

1l {pwS 5Ll | 393 S5 008 9 aiigs Aol Gl oslgils Sl 2L b fo,u0 (s 95 Sy aSlilo;

I was so sorry to hear about the death of your father, please accept our condolences.

I wish to express my heartfelt sympathy for the death of your husband. He was such a fine,
upstanding man in the community. Many of us will miss him terribly. If there is anything i can
do during this time of your bereavement, please do not hesitate to call upon me.

g b aule Vlgi (sw ol 03,0 Vlg> Loz b g il SU paxw Sy S|

It was a great shock to hear about death of your brother. Please accept my condolence.

b ol )5 bl Lo g digai v g 0ligS Lsdus Vgoo caduwi Sd aol aS sl awls sb a
Do (SWoU 04U
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I became extremely sorry when i heard about the death of your grandmother. Did you know
that our cat kitkins gave birth to a litter of six kittens last week?

Paangis oM ek b i woliws Sl aol @ gowly sl

Thank you very much for your kind letter of sympathy.
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2S5 oslaiwl SHlsl S8l cigs oul 5l cowl welsio LS w55 2)ie Gl b oo Gwysl aSuile;

(inside address) uw,>12_

Coaadd D ol 39l _,SS Uti)g} u.u)bigp_ul BB .Ul.u .La_uug.u._sx.oq.ol.l 9|%Q5Muu)bisp_u|
3550 )18 axso >
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powl 4 35le0 Gl 55 bl Klgs 1) lees ol wowl )13 (sowS ax aS iy (swoi o wligl (sas
:Jlo oS o)lal S,

Brown, jones, and little Co., Itd.,
294 Acorn St.,
Littlestone, Birmingham,

England.

Office of Admissions
Stanford university
Stanford, California 94103

U.S.A.

1Jlio oS o)Ll Giuss 393 b 9 cowsw @ Aulgs (s wlBgl (suasy

General Manager

General Electric Company
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551 Washington Street

Billings, Montana 29864

Accounting Department
Bell telephone company
450 Sansome Street

San Francisco, California 94108

Soi s odleiwl (sulo; g wwl Jglasio @ aol 5> wowl Madam LadolS aS Ms.waaxo 0,9 ;1 oslaiwl
:Jlo i b 05,8 zlos;l auungi (s aol gl sl aS (swils il (swoi lowss aS

Ms. Susan Johnson

Chief Accountant

Pacific Gas and Electric Company
592 Market Street

San Francisco, California 94108

Ms Jane Markson,

Chairman of the board of directors,
Ford Motor Company,

3295 Londonderry Street,

London, S.W. 3,

England.

:Jbo fp._J_)l.'S wwod alasi ¢ Ms g Mrs g Mr wlolS I oy Csuloliuy 0,9 5>

Mr Paul Smith
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Mrs John Adams

Ms Susan Johnson

wlodS 51 a2y ulSusol 0,9 55 Mrg Mrs g Ms Jlio ¢ou)liS (s abnii
Mr. Paul Smith

Mrs. John Adams

Ms. Susan Johnson

03cungi Mo 65,8 sw |) 393 puwod powl Glile 55 cowl 03,5 zlgs;l aS (v VlicwdSl g K50l s
o (o Uiigs Mrs, Hossein Moridi w)guas K550l 53 Giaoowl ,E5 aol LS

1Jlio i35 5,85 b s> ol wSL Sy, 9 @l )5 aS wowl

Shell Oil Company
4621 Seventh Street
Los Angeles, CA 39105

U.S.A

@aseo looi )31 bol ‘cwl California wasso aS CA 1iilo dicuugi (5w bso Wygay | i powl Veoo
gy |y o JolS ool lei w0 awiuiils (o 1) S pps ool

(salutation) el i1 slIsI3_

S g9, gentlemen g dear wlodS U awlgi (s

, LS 51wl 58 55 9 30 sw oslaiwl 1 wole 5l wlodS I oy fs,lsl Sla aol ulSu0l 0,9 5>
1Jlo f3g0 (s oslasiwl

* British *
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Gentlemen,

Dear sirs,

Dear madam,
Dear ms johnson,
Dear mr pedersen,
* American *
Gentlemen:

Dear sirs:

Dear madam:

Dear ms. Johnsnn:

Dear mr. Pederson:

Yours sincerely,

(body)slol o tciu4
(reference)g>,0 fo,Lul*
(information)wleMb| *

(purpose)’asn*

(conclusion)cs,,,S azis *

b adlgs G Jwass 4 connd Hlp> ol 390 5o

(closing) il caoud5_

1Jlio fcwl uazes S aol 5l 5 swoow) Sl S ael bl couwd
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Very truly yours,
Yours truly,

Yours faithfully,
Faithfully yours,
Sincerely yours,
Cordially,

Very cordially,
Yours respectfully,

Respectfully yours,

sgi oslaiwl LS 51 b Ll 5 9 3598 (v g SHu B> L VU oMo cswlod B> gl 1auss

Very truly yours,
Signature

John B. Smith

Sincerely yours,
Signature

Ms. Sophia Jackson

Yours faithfully,

(signature)lasl6_

1l fauansi (o jwi |y 0lsgs puwl 9 auS (sw Lawl 15T 55
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Signature

Mrs hassan mehdizadeh

Respectfully yours,
Signature

Miss soroya parvaresh

S,bl sld asl ol e

5 wliliw Sl @b 5l aw,be b aol ol Jgoso £55 95 5,15 craliseo glgil S,lsl Sl ol

.\:A.A.d|9>.'))

a 0S| aS ol Conwd Hlp> Shs )bl S Aol sdol o U Gy pud,S o,Lal W8 aS jghilesd
V5 VIR VAP AC IR PE RG] RECLY

(reference)e >l fo,Lull_

AwS oLl cewl oacw aol uwgs el aS s> @ 4L loois aol slawl s

Aol cacl aS (s8lail b g faul oaus aS (spST 1aul 05,5 bl 535U @y aS Sl aoli @y awilgi (s Mio
1Jlio oS o)Ll cowl ooui bowss (g

Thank you for your letter of march 4th,
It was a great pleasure to receive your letter of june 19th.

I was very sorry to learn from your letter of may 7th that the price of your hotpoint
refrigerators has gone up.

You may remember that i visited you last year when i was in greece.
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(information)wleMbI2_

You may remember that i visited you last year when i was in greece.

At this time, you will remember that we discussed our mutual idea of supplying british firms
with a better quality of plywood from your factory in athens.

(purpose)waa3_

325wy U VU aiuigs aslsl Mo (auS Oly aol uinwgs 1 Vlbsgs slol Wad L Couwd ol 5>

-K_.LMUI

Now i should like to suggest that certain british firms in england are willing to pay a higher price
for the better quality plywood, but they are unwilling to pay double the price of the regular
plywood which you supply. If you were willing to raise the price 75 percent, i know of forty-nine
factories in england that would accept this price. They expressed that an 85 percent raise would
be the most they could accept.

(conclusion)s,.S axuii4_

oble ol 5l vasy <3S plos Wlisge whlie U LS U 1) 593 @l U cowl yips SLILL cusl s
5l e auso

I am looking forward to hearing from you soon.

I sincerely hope that you can help me in this matter.
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I would greatly appreciate an early reply.
I enclose a check for $5.00 to cover costs.

Thank you for your prompt attention to this matter.

ousS Joe 505 aile puilgi (s VU 5 oacw jS5S aol aslsl @y wsly asils sl

I hope you will accept this new price and agree to send plywood to the firms in england which
are listed on an attached sheet.

Or:
Please reconsider your price for good quality plywood.
Or:

Please give my kindest regards to your wife.

Ol liw S aol

.>3)§ S5 uigmﬁg\]ls powl VU loi> aol >

w0 59551 Gy Cowlg)s Aol 53 9 3ud> s Ginslaw | B Ol 5 audles (o LS Syw S Lo Wio

Ali shariati faculty of letters and humanities
Mashhad university

Mashhad, iran
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Your/ref.

Our/ref.

No.

Date

November 29, 1985
Europa publications Itd.,
18 bedford sq.,

London, wibjtn,
England,

Gentlemen,

Please send me a proforma invoice for one copy each of the following three books:

Africa south of the sahara (1986)
The middle east and north africa (1986)

International who's who (1985_86)

Your prompt attention to this matter would be very much appreciated.

Yours faithfully,

M. K. Khadjavian, dean

L@UIJISMI)M‘.La.@lg)hs\bqsI)WLBU[*SWLMQS)QM@DMSJJ\JLDJIJ\H}%[J
Sy L b ol b ol 15,5 ezl ) b ObS a3 aSul 5l as 36S w198 Uiu S Cowlgs)s

2213 North Street
Skyline, Texas
May 13, 1984

XYZ Publishing Company

iy (0 Lo
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1453 Twelfth Street

Lexington, Kentucky

Gentlemen:

Thank you for sending your catalog so promptly.

Please send me the following items by parcel post:

1 copy Emmet and Mullen, High School Algebra each $1.50
25 copies pinehurts, Plane Geometry each $1.75

$43.75

I am enclosing a postal money order for $45.25. If there are additional charges please let me
know.

Please mail to the address given above.
Very truly yours,

Signature

Vera M. Standish

(Mrs. Arthur Standish)

Waicw S ol

waleMbl 03,9l Caows s @ looi a0l 95 48 5 fwl by cowlgs,y S aol U b aol ol

1did 5 8Ll Ky 9,5, Sl aS sl aol Mio

104 avenue des alpes,
Zurich,

Switzerland.
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May 18th, 1984
The manager,
Park hotel,
Bringhton,
England.

Dear sir,

I am writing at the suggestion of a friend who stayed at your hotel last year and has warmly

recomended it to me.

I expect to arrive in brighton on june 23rd and would like a single room with a private bath. I
shall be staying for five days and would like to have all my meals at your hotel.

Would you please let me know whether you have a room available and how much my stay is

likely to costs?

I shall be looking forward to hearing from you soon.

Yours faithfully,
Signature

Albert Durant

P. O. Box 97431,
Nairobi,

Kenya,

East Africa.

January 19th, 1984
D. West and co., Ltd.,

Electrical supplies,

0D Wl Wewo b >)90,> il S aol
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57 Amhurst Crescent,

London S.W.8,

England.

Dear Sirs,

The tape-recorder no.jb/4703/08 which i ordered from you on nov. 17th arrived last night.

I very much regret to have to inform you that the machine has been badly damaged. When i
opened the packing-case i found that the lid of the recorder had been cracked and the surface
of the machine has been scratched.

Would you please let me know whether you would be willing to send me a new recorder and if i
should arrange to return the damaged one to you.

In the meantime, i shall hold on to the machine you sent me until i hear from you.
Yours faithfully,
Signature

James Kigunda

Cuwlgs )y Sl aol

] Cooutd aw Joli (sdeas s aeb olas &
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333 bridgestone st.
Louisville, kentucky 43092
July 30, 1984

Mr. F. L. Jones

General manager

555 grand avenue
Louisville, kentucky 43091
Dear sir:

Four years as secretary to the sales manager of the omega products company in louisville have,
i believe, given me the experience to qualify for the job you advertised in tuesday's times.

Since 1980 i have been responsible for all office details in the administration of sales, including
writing much of the correspondence. In the course of my work i have become familiar with the
various sales territories and with the problems of handling a group of twenty-seven salesmen
on the road.

The year before i was employed at omega, i was a typist for b.c. Cortland, an accounting firm.
There i became familiar with accounting terms and procedures.

I was graduated from louisville high school in june, 1978. T am twenty-four years of age and
single.

I am leaving my present position because i feel i can use my capabilities more fully in a position
with wider scope. My present employer knows of my ambition and is helping me to find a new
place.

May i see you at your office to tell you more about myself and show you just how well i can do
the work you require?

Very truly yours,
Signature

Jane powers
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2004-2008 Received B.A in liberal arts from stanford university, stanford, california, june, 2008.

1991-2003 Received high school diploma, with honors, in june, 2003.

S ,S5 5 593 pds 5l 8 wMaaxi o 3V aill
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2009_2011 lecturer in english at meshad university, meshad, iran, during which time i have
completed two textbooks, to be published by the meshad university press.
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2005-2009 lecturer in english at razi university, in sanandaj and bakhtaran, iran.

ol sl
wleJb
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Name: jane powers

Address: 333 bridgestone street
Louisville, kentucky

Telephone number: 300-4172
Date of birth: march 12, 1960
Place of birth: louisville, kentucky
Marital status: single

Office manager

Education

1973-1978 received my diploma in secretarial science from louisville high school. My main
outside activity was as a journalist for our high school newspaper and yearbook, in which i had
to utilize my skills in shorthand, typing and writing short articles.

Experience

1980 to date secretary to the sales manager of omega products company. Here i revised the
filing system completely. I was responsible for all office details and i handled a group of 27
salesmen on the road. I was responsible for most of the office correspondence.

1979-1980 typist for B.C. Cortland, an accounting firm. Here i became familiar with accounting
terms and procedures.

Hobbies
Reading newspapers, writing short essays, knitting, sewing.
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Language skills

I speak, read and write french well.

B bl 9 =0
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March 19, 1984
To whom it may concern:

Dr. Reza azadi was employed by shahriar hospital four years ago as pathologist, bringing with
him some twenty years of teaching experience in the field of pathology. Because of his
background, both educational and professional, he has come in contact with many pathologists
from all over the world, which has resulted in his being broadminded in his field.

Last year he became assistant head of the pathology department and is presently serving in
that capacity, as well as teaching. He is very conscientious and efficient in his work, and he
goes beyond the call of duty. He cooperates with his colleagues and students and constantly
endeavors to improve his knowledge and effectiveness in his job.

Dr. Azadi has recruited some new pathologists and periodically comes up with new suggestions
which have improved the department a great deal.

I can strongly support dr. Azadi's application.
Sincerely yours,

Signature

M. Hassanzadeh, m.d.

Chief pathologist

Shahriar hospital
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325 reza street

Nowshahr, iran
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